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	Pupil Name
	
	Form
	

	If there are any changes to your child’s current name, please detail them below but please note that if this is a legal change, copies of relevant documentation must be provided

	Legal Forename
	Middle Name
	Legal Surname
	Preferred Forename
	Preferred Surname

	
	
	
	
	

	New Address (including postcode)

	

	New Home Telephone Number
	


CHANGES TO DETAILS OF PARENTS/STEP-PARENTS/GUARDIANS/EMERGENCY CONTACTS

When updating Emergency Contact details, please indicate a primary email address and primary mobile number for each contact that you would like us to contact electronically when sending correspondence and also by text message where necessary.  Please note that if a contact changes their email address/mobile number it is your responsibility to inform school and this must be in writing.

	Change of details for any adults living at same address as pupil

	Contact No 1
	Title
	
	Forename
	
	Surname
	

	Relationship to Pupil:  Please tick one box only

	Mother
	
	Mother’s Partner
	
	Step Mother
	
	Foster Mother
	
	Other Family Member
	

	Father
	
	Father’s Partner
	
	Step Father
	
	Foster Father
	
	Other Relative
	

	Parental Responsibility  (Parent/Guardian who has legal responsibility only)
	 Yes
	 No

	Primary Contact for Electronic Communication (In Touch System)
	 Yes
	 No

	Home Telephone Number
	Primary Mobile Number
	Primary Email Address

	
	
	

	Work Telephone Number
	
	Mobile Number (if different  to primary mobile number)
	


	Change of details for any adults living at same address as pupil

	Contact No 2
	Title
	
	Forename
	
	Surname
	

	Relationship to Pupil:  Please tick one box only

	Mother
	
	Mother’s Partner
	
	Step Mother
	
	Foster Mother
	
	Other Family Member
	

	Father
	
	Father’s Partner
	
	Step Father
	
	Foster Father
	
	Other Relative
	

	Parental Responsibility  (Parent/Guardian who has legal responsibility only)
	 Yes
	 No

	Primary Contact for Electronic Communication (In Touch System)
	 Yes
	 No

	Home Telephone Number
	Primary Mobile Number
	Primary Email Address

	
	
	

	Work Telephone Number
	
	Mobile Number (if different  to primary mobile number)
	


	Change of Parent/Emergency Contact Address/Telephone Numbers:

	Contact No 3

	Title
	Full Name
	Address

	
	
	
	

	Relationship to Pupil:

Please tick one box only
	
	Postcode
	

	Mother
	
	Mother’s Partner
	
	Step Mother
	
	Foster Mother
	
	Other Family Member
	

	Father
	
	Father’s Partner
	
	Step Father
	
	Foster Father
	
	Other Relative
	

	Childminder
	
	Carer
	
	Social Worker
	
	Other Contact  please specify:
	

	Parental Responsibility  (Parent/Guardian who has legal responsibility only)
	 Yes
	 No

	Primary Contact for Electronic Communication (In Touch System)
	 Yes
	 No

	Home Telephone Number
	Primary Mobile Number
	Primary Email Address

	
	
	

	Work Telephone Number
	
	Mobile Number (if different  to primary mobile number)
	


	Change of Parent/Emergency Contact Address/Telephone Numbers:

	Contact No 4

	Title
	Full Name
	Address

	
	
	
	

	Relationship to Pupil:

Please tick one box only
	
	Postcode
	

	Mother
	
	Mother’s Partner
	
	Step Mother
	
	Foster Mother
	
	Other Family Member
	

	Father
	
	Father’s Partner
	
	Step Father
	
	Foster Father
	
	Other Relative
	

	Childminder
	
	Carer
	
	Social Worker
	
	Other Contact  please specify:
	

	Parental Responsibility  (Parent/Guardian who has legal responsibility only)
	 Yes
	 No

	Primary Contact for Electronic Communication (In Touch System)
	 Yes
	 No

	Home Telephone Number
	Primary Mobile Number
	Primary Email Address

	
	
	

	Work Telephone Number
	
	Mobile Number (if different  to primary mobile number)
	


I understand that if there is a change to a contact email address/mobile number it is my responsibility to inform school, and that this must be in writing to confirm its validity.
Signed: …………………………………………………..………. (Parent/Guardian)  Date:  ……………………..

Name:  …………………………………………………………….. (In capitals)







STUDENT CONTACT DATA AMENDMENT FORM 
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