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Booking an appointment

1. You can access the booking system on a computer using Chrome by going to:
https://ridgewoodschool.schoolcloud.co.uk/

2. Oryou can access the booking system via your smart phone and go to
https://ridgewoodschool.schoolcloud.co.uk/

3. Login by filling in the below required details. The required details are linked to your son/daughter’s school
record so whichever details you have most recently given to the school, these will be the correct details to
log in with e.g. if you have changed your email address recently and have advised school, it will be this email
address you will use to log in with.

Please note that your son/daughter’s preferred name will be their ‘first name’ e.g. If their name is ‘Stephen’ but
their preferred name on our records is ‘Steve’ or their name is ‘Charlotte’ but their preferred name is ‘Charlie’, in
the ‘“first name’ you would need to enter ‘Steve’ or ‘Charlie’:
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4. Onceyou are logged in, your son/daughter’s upcoming parents’ evening will be displayed as below — please
click on ‘Open for bookings’:

% schoolcloud Parents Evening System
Year 13 Parents' Evening

Year 13 Parents' Evening Click a date to continue

Friday, 13th November
Open for bookings

My Bookings

I'm unable to attend

JB  send Feedback
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5. Please click on ‘Automatic’ if you would like the booking system to book your appointments, or ‘Manual’ if
you would like to book your own appointments.

% schoolcloud - Parents Evening System

Year 13 Parents' Evening, Friday, 13th November

Choose Booking Method
My Bookings Select how you'd like ta book your appointments, then click Next.

O Automatic
Automatically book the best possible times based on your
availability

@® Manual

Choose the time you would like to see each teacher

JB  Send Feedback
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6. Select your son/daughter’s teacher that you would like to book an appointment with for each subject:

% schoolcloud - Parents Evening System

Year 13 Parents' Evening, Friday, 13th November

Choose Teachers

My Bookings If there is a teacher you do not wish to see, please untick them before you continue.
Mr Christopher Ms Sarah Miss Hannah
Challacombe Richmond Rooney
Business S Criminology Psychology

Mrs Liz Thorpe

Assembly/F

Continue to Book Appointments

JB  send Feedback

() signout
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7. Select the available appointments you would like to make with the relevant subject teachers:
# schoolcloud _ Parents Evening System
A Year 13 Parents’ Evening, Friday, 13th November

Finished - Appointments Saved
Vour appaiments have bean saved and an email will be sant
confirming your appointments

Click here to view/print your appaintments.
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8. If you click on ‘Click here to view/print your appointments’, they will appear as below:

% schoolcloud _ Parents Evening System
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confirming your appointments.

Friday, 13th November

& Pt o/ Amend Bookings D Subscribe to Calendar

Year 13 Parents’ Evening

Teacher Student Subject
1600 Mr Christopher Challacombe - Business
1610 Ms Sarah Richmond - Criminology
1620 Miss Hannah Rooney - Peychology
1630 Mes Liz Thorpe - Assembly/F




